Creating Fractions Using Word

The easiest way to create fractions is with the EQ (Equation) field using the \f switch. This creates a fraction with a horizontal line between the numerator and the denominator. Here’s how to do it:

1. Place the insertion point where you want the fraction to appear. 

2. Press Ctrl+F9 to insert field braces. 

3. Between the field braces, type the following: 

EQ \F(a,b)

where a and b are the numerator and denominator of the fraction. For example, if you want to create the fraction 1/16, the field would look like this:

{ EQ \F(1,16) }

4. With the insertion point in the field, press Shift+F9. This gives the following result: 


